
SPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATE1 

10. yh.l L. L h  fmrtion sr Ih o,,,cr L. *,Ch l h ' l  Iscord I~ 

The function performed in creation of this series is the purchase of real property f o r  
Another function in c a t i o n  of this series would be to showproof of Agency activities. 

ownership. . .  

_ _  
~ c ~ ~ ~ ~ i o m ~ o r  srR1ts . rn;ius. rar. .D. L Par. TLtle, i l  -7 -1 fll. 

Property Deeds- a legal document which portrays: ownership of a building and/ or  property 
(real estate). It is filed alphabetically by county. 
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, ~ _ _ ~ ~ ~  ----~_** _ _ ~  . ~ ~ ~~ ~ ~. ~~ ~ ~~ ~~ ~~ 

YES NO ,.O,., C.,".. . I, ..... I I .  ..*s.- .I...* ..PI.,. 

13. Is t h i s  t h e  Record Capy of the ser ies?  

14. Is there  a duplication of t h i s  s e r i e s  i n  another of f ice  o r  agency? 

15. Is the information contain&¶ ih  t h i s  se r ies  ever summarized or  published? 

.i w [ I  
p9 [ I  
11 PI 

, I  

I n  the  Secretary of S ta te ' s  office,  a copy is kept. 

16. Does the ser ies  contain c lass i f ied  information requiring securi ty  handling? [ I  -% 

n (1 

17. Does the se r i e s  document pol ic ies  and procedures of agency's operation o r   function? [ 1 

18. Could the  function be performed if the f i l e s  were l o s t  o r  destroyed? 

m~ . .~ ~ -- . - . ~ l ~ .  -,* 

Could reconstruct from Deeds recorded.. This however would be d i f r i c u l t  and t i m e  cbnsuming. 
19. Is the series (o r  major portion of i t )  regularly microfilmed? I f  yes,  vhy? [ I  w 

[ I  [19 

[I 41 

[ I  M 
72 [ I  

Admi_n>steaive.- l ega l  ~~ - __ 

20. Does the record ser ies  provide data as input t o  an EDP f i l e ?  

21. Does the record se r i e s  contain documentation produced as EDP printout? 

22. Is the ser ies  affected by Federal or  grant funds? 
. .  

23. W i l l  there  be a need for  these 'records 10, 15  ye.a.rs from now? ' I f  yes,  what? 

24. KQU1RE)rENTS. "he following requires the f i l e s  t o  be kept- ~~ @3tmprs : 

a. MSTATE b. [ ISTATWE OF c. [ ]AUDIT d. [ ]FEDERAL e m N I S T R A T I V E  f. [ ]HISTORICAL 
L A W  LIMITATION PERIOD LAW DECISION VALUE 

(Cite M ,  Sta tu t e ,  or other reason for the re t en t ion  requirement) 
To show proof of ownership 

Georgia Code A M .  Chapter 91-4A. 

25. ACfNCY ~ K C O M a N D A T I O N S .  ~ This agency recommends tha t  the f i l e  s e r i e s  be cut off a t  the end 
of each -[]CALENDAR YEAR -[]FISCAL YEAR &C'THER received deed 

A.[]Destroy immediately a f t e r  cut off.  
B. []Hold i n  current f i l e s  area 

1 []Destroy. 
2 []Transfer t o  records center;  hold y e a d s ) ,  then: 

Destroy. 

3 []Destroy after audit  (o r  y e a d s )  a f t e r  audi t ) .  
C. []Hold i n  current f i l e s  area indefini te ly .  

E.[d@her 
D.[]Hold i n  current f i l e s  area y e a d s ) ,  then t ransfer  t o  Archives per5anently. 

Hold i n  the current f i l e s  area peruianetly. 

Hecommendations 

In Paragraph 25 


